ITPUHATO :
OO611uM cobpaHueM TPyI0BOrO gagenyromas MKJ/I0VY
xosektuBa MKJIOY n/c «bepeska ; . n/c «bepeska»
IIporokoun ot 15 urons 2026r. Nel 3bipsiHoBa C.B.

[Monoxenue o CTaHAapTax U npoueaypax rno HEAOMYIICHUIO COCTaBJICHNS

HeO(HLHATbHOM OTYETHOCTH M HCIIOJIB30BAHUSI TIOIENBHBIX JOKYMEHTOB B
MKJIOVY n/c «bepeskay.

Hacrosimee Ilonoxenue pa3spaboTaHo B lesX HEIONYILIEHHs COCTABICHUS
HEO(QULMAILHOH OTYETHOCTH M HCIIOJB30BAHUS TOJIEIBHBIX [JOKYMEHTOB B
MyHHUIMIIATIBHOM ~ Ka3€HHOM  JIOHIKOJBHOM  00pa3oBaTelbHOM  YUPekKIeHHUM
ACTCKOM cafly obmepassuBatomero suia «bepeska» r. Ciobonckoro Kuposckoii
obnactu (nanee - MKJIOY) B cootBetcTBHH CO cT. 13.3 ®enepansHOro 3aKoHa ot
25 nexabps 2008 roma Ne 273-®3 «O mpoTHBOAEHCTBHH KOPPyNLME», Tpy10BbIM
KogexcoM Poccuiickoit @enepanun, ®enepanpHbiM 3akoHOM oT 27.07.2006 No
152-®3 «O nepcoHaIbHBIX TaHHBIXY.

[lonoxenne perynmupyeT HOpSAOK pabOTBl ¢  JOKYMEHTAMM  IIPH
COCTaBJIEHHH OQUIMATBHON OTYETHOCTH, C [JOKYMEHTaMHM, IPENCTABIIAEMbIMYU
paboTHMKaMH HPUTPYNOYCTPOUCTBE(IMOO B MPOLECCE BBHINOTHEHHS WMU
JOJDKHOCTHBIX ~ 00sf3aHHOCTE#), BBI3BABIIMMH OOOCHOBAHHBIE COMHEHUS B
MOAJIMHHOCTA W JOCTOBEPHOCTH, H3JIOXKEHHBIX B HUXCBEICHUH, IPOLELYDEI
BHYTPCHHETO  KOHTDOJIS, HalpaBJI€HHBIE Ha HEAOMYUIEHHE COCTABIEHUS
HeoumanpHo# oTueTHOCTH B MKJIOVY.

[Tonoxenne ycraHaBnMBaeT MNpOLENypy MOArOTOBKM M HANpPABIECHWUS B
NPaBOOXPaHUTENLHBIE OPraHbl 3asiBIEHUN O COBEPIIECHUH MTPECTYILIEHNS.

Hacrosmee IlomoxeHue  o0s3aTelibHO  [JIsi  NPUMEHEHHMS  BCEMH
padotHrkamMu MKJIOY, HaxoasmuMuCsS B TPYAOBBIX OTHOIIEHHSX, HE3ABUCHMO
OT 3aHMMAEeMOM JOJKHOCTHU UBBIINOIHSAEMbIX QYHKIIHA.

1. O0uue monoxkeHus
1.1. OpuunansHelil TOKyMEHT - THCBMEHHBIH aKT, BBIONHEHHBINA Ha OyMajKHOM
HOCHTEJIE, UCXOISIIMK OT TOrO WIIM MHOIO CTPYKTYPHOIO 3B€Ha rocarmapara,
YIOOCTOBEPSIOIIMM KOHKpPETHbIE (GaKThl U COOBITHS, KOTOpDbLIE BIEKYT IS
UCIIONB3YIOIMX €r0 JIAL ONpeAeNIeHHbIe NOoCneACTBUA. OPUIHManbHbINA JOKYMEHT
JIOJDKEH COZlep’KaTh YCTAHOBJIEHHBIE PEKBU3UTHI.




1.2. JIOKyMEHT - MaTepHabHbI HOCHTENb ¢ 3a(QUKCHPOBAHHOK Ha HEM B JHOOOH
dopme mHpoOpManuend B BHOEe TEKCTa, 3BYKO3ANMCH, M300paxkeHWs ¥ (Win) HX
COYeTaHus, KOTOPbIA UMEET
PEKBU3UTHI, [O3BOJIAIOLINE €ro HISHTUQUIMPOBaTh, W TNpelHa3Ha4ueH s
repeaavyy BO BpEMEHH U B MPOCTPAHCTBE B LIEIAX OOLIECTBEHHOIO UCIIOJIB30BaAHMUS
U XpaHEHUS. :
1.3. JlokymeHTHpOBaHHe - pukcanys HHGOPMAIMY Ha MATEPUATBHBIX HOCUTEISIX B -
YCTaHOBIIEHHOM IOPsJIKE.
1.4. Dxsemmusp - o0pasen THPAKUPOBAHHOIO JOKyMEHTa, WIECHTHIHBIN
OpUTHHAITY.
1.5. Ot4er - JOKYMEHT, COAEPXKAIIUI CBEJCHUS O BBIIOJIHEHUY TIAHOB, 3a/aHHI,
MEPOIIPUSATHA, TIPEICTABIISIEMbIH BBIIECTOSALIEH OPraHU3aLUK UK JIOJDKHOCTHOMY
ULy .
1.6. CratucThueckass OTUYETHOCTh - CACTEMa KOJIMYECTBEHHBIX M Ka4eCTBEHHBIX
nokazaTenei, xapakrtepusytomux paboty MKJIOV 3a ompenenéHubiil nepron
BPEMEHHU.
1.7. TIoqIMHHOCTH IOKyMEHTOB YCTAHABIMBAETCS ITyTEM IPOBEPKU IO UTMHHOCTH
MOJAMMUCeN JOJDKHOCTHBIX JIMI[ U COOTBETCTBUSL COCTABJIEHHMS JOKYMEHTOB JaTaMm
OTpakKeHWs B HUX orepanuii, vHpopmayu, GakToB U.T.]I.
1.8. ITox HeelCTBUTENHFHBIMU JOKYMEHTAMHU CJIEIyET ITIOHUMATh!
1.8:1. TToMHOCTBIO HM3rOTOBIEHHBIE (UKTUBHBIE IOKYMEHTBHI WIIM IIOJJIENIbHBIE
JIOKYMEHTBI, B KOTOpble BHECEHbl M3MEHEHHs MyTEM MOIYMCTOK, [OIMCOK,
WCTIPABJIEHUS WA YHHUYTOXKEHHUS YaCTH TEKCTA, BHECEHHUS B HETO JTOTIOHUTEIBHBIX
JTAaHHBIX, IPOCTABJICHHUS OTTHCKA MO/AEIBHOTO ITAMITA MK TIEYaTH U T.I1.
1.8.2. MaKkTUYECKHU SBIAIOIINECS TOJIMHHBIMHU, HO COJEpXKalllHe CBEICHMUsI, He
COOTBETCTBYIOLIME AeHCTBUTENBHOCTH. OHM COXPaHSIOT BHELIHWE NPU3HAKK U
PEKBU3UTHI HAIUIEXAIMX JOKYMEHTOB (M3rOTOBISIOTCS Ha oduimansHoM OnaHke,
cojepKaT HAaMMEHOBAHHS IOJDKHOCTEH W (aMWIuu JIML, YIOTHOMOYCHHBIX HX
IIOJTHCHIBATh), OJHAKO BHECEHHBIE B HHUX CBeJEHHs (TeKCT, LU(POBbIE JaHHbIE)
SBISIOTCS ChanbcUPUIUPOBAHHBIMHU.
1.8.3. BplaHHBIE ¢ HapyIIeHHEM YCTAHOBJIEHHOIO IOPsIKa, T.e. B pe3yibTare
370ynoTpeOIeHnsl  IOJDKHOCTHBIM  JIMLIOM  CIIY)KEOHBIM  TOJIOXKEHHEeM  HJlH
COBEpILEHUS UM XaJaTHBIX JeHCTBUH MPH BbIa4e 3TOr0 JOKYMEHTA.
1.8.4. Wcrnonp3oBaHWE HEACUCTBUTEIBHBIX JHOKYMEHTOB 3aKJIIO4UaeTCs B UX
Tpe/IOCTABJIEHUd B KadecTBe OCHOBAHMA [UIsl TPYAOYCTPOMCTBA, a TaKKe
NpoBe/ieHUs TIFOOOro W3 NeHCTBUM, OTHECEHHBIX K KOMIIETEHLMH MEIMIMHCKOMU
OpraHu3alyu. '

2. JleiictBua mosukHocTHbIX Jun MKIAOY npu BO3HHKHOBEHHH
COMHEHHH B NOAJMHHOCTH NPeICTABJIEHHBIX TOKYMEHTOB.



2.1. B cayyae BO3HMKHOBEHHMS OOOCHOBAHHBIX COMHEHHH B MOIMHHOCTU
[IPEJCTAaBICHHBIX JTOKYMEHTOB (AMIUIOMOB, CEPTU(PHUKATOB, YAOCTOBEPEHWN) U
JIOCTOBEPHOCTH cojepxkalleidcs B HHUX HUHGOPMAIWH JIEJIONIPOU3BOIUTEND
MKJIOVY, ocyuecTBIsIOIIMM ydyeT HOOKYMEHTOB, O0s3aH TIPUHSATH MephI,
HalpaBlieHHble Ha YCTpaHEHHWE BO3HHUKIIUX COMHEHUW U Ha I[OJIyYeHHE
JIOTIOTHUTEbHBIX CBEJIEHUH. ' :
2.2. Ilpu Bo3HUKHOBeHMH y  3aBenyroumedMKJIOY  comuenumii B
npodeccHoHANIU3Me WJIM KOMIIETEHTHOCTH paboTHWKA, OH 00s3an 00 3ToM
COOOLIMTh  JENONPOM3BOAUTENIO C  LEJbI0  TPOBEPKH  IOJJIHMHHOCTH
IIPeIbsBIEHHBIX PaOOTHUKOM IOKYMEHTOB IPU TPYIOYCTPOHCTBE.

2.3. Jlenonpou3BOAUTENh CHUMAeT KONMIO IOKYMEHTOB ¥ MPOBOIWT «IIEPBLIN
3Tam» MPOBEPKH MOAJUHHOCTU AMIUIOMAa (APYyTHUX NOKYMEHTOB) NMpH Ipuéme Ha
paboTy: BU3yaJIbHBIN M TaKTHUJIBHBIH.

2.4. Cenenus 06 oOpa3oBaHMM pPabOTHUKA MPUPABHHUBAIOTCS K MEPCOHAILHBIM
naHHbIM. CornacHo 1. 3 cT. 86 TK PO (ananoru4nast HopMa COOEPIKUTCS TAKKE B
nm.1 m.2 cr.10 ®@enepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaisHbIX
JIaHHBIX») Bce NePCOHabHBIE NaHHBIE PaOOTHHKA CIIEAyeT MOJIy4aTh TOJILEKO Y
Hero camoro. Ecnu mepcoHanbpHble JaHHbBIE paOOTHUKA, BO3MOXKHO, ITOJYYUTEH
TOJIBKO y TPETbeM CTOPOHBI, TO PabOTHUK, JODKEH OBITH YBeIOM.I€H 00 3TOM
3apaHee M OT Hero AOJDKHO OBITh MOJIy4€HO MUCEMEHHOE COTJIACHE.

2.5. Jlenompou3BoauTenb 0053aH COOOIIUTH DPAaOOTHHKY, MPEIOCTABUBIIEMY
JNOKYMEHT, BbI3bIBA€MBI COMHEHHWE B €ro IMONJIWHHOCTHA, O  LEeJsX,
[IPEIoJIaraéMbIX UCTOYHUKAX M CIIOCOOAXIONyUYeHHs MEePCOHANBHBIX NaHHBIX, a
TaK)Ke O XapaKTepe M TOCHeJCTBHSX OTKa3a pabOTHHMKA [aTh IHCHMEHHOE
corjacyue Ha uX MOJy4YeHHe.

2.6. llocne odopmienus cornacus pabOTHHKA Ha TMOJNyYeHHE TEPCOHAILHBIX
J@aHHBIX, B COOTBETCTBHM C 3aKOHOAATeNbcTBOM P®, nenonpowus3BonuTesis
HarpapiseT O(GUUMAIBHBIA 3aNpoc B MHCTAHLMIO, BBIAABIIYIO JIOKYMEHT
(oOpa3oBaTtesibHOE YUpeKIeHHe, Ip.).

2.7. B cmnydae mnongydeHHs OTBETOB Ha 3alpoChl MOATBEPKIAMOIIMX, HYTO
NpeICTaBJIeHHbIe JOKYMEHTbl 00pa3oBaTeNbHBIMU  YUPEXKIACHUSIMH  (HMHBIM
yupexXJeHHeM, OpraHu3alueii) He BbIIABAIMCh, WM YKa3aHHBIE B HUX CBEICHUS
HE COOTBETCTBYIOT AEHCTBUTENIBHOCTH, AENONPOU3BOAMUTENb B [I€Hb ITOJYYCHMS
OTBETOB HaIlpaBJIseT 3aBeAYIOMIeN TOKIaIHYIO 3alKCKY.

2.8. B ciIyuae NONOXMTENHHOTO OTBeTa (yKa3aHMs B JOKYMeHTe HH(OpMAaIiy
HECOOTBETCTBYIOUIEH NeMCTBUTENBHOCTH WM IOKYMEHT HEe BBIAABAJICS JIaHHOM
MHCTaHIIMeH, Ap.) 3aBeldyrollas pacCMaTpUBaeT MNPEICTABIEHHBbIE TOKYMEHTHI U
NPYHUMAET PEIICHUE O HANPABJICHUH 3aSBJIECHUS B IPABOOXPAHUTENBHBIE OPraHbl
0 COBEpIIEHHOM TPECTYIUIEHUH (MHOE).



2.9. IlpencraBnennsle B MKJIOY HeneWcTBUTENbHBIE JOKYMEHTEI MM UX KOIKU
He  IOAJEXaT BO3BpaTy B CBA3M € HMX  BO3MOXHOM  BBIEMKOH
MPaBOOXPAHUTEIbHBIMU opraHamu 7 MIOCJIE Ty FO LM NIPU3HAHUEM
BEIIECTBEHHBIMU JI0Ka3aTeIbCTBAMHU.
2.10. Tlpu mpoBepke AOKYMEHTOB HEOOXOAMMO YUYMTHIBATH, YTO IMOMIMHHOCTH
NpeCTaBIeHHBIXJOKYMEHTOB YCTAaHABIMBAETCS IIyTEM IIPOBEPKU PEALHOCTH!
MMEIOIIMXCS B HAX IOJINCEH JOIKHOCTHBIX JIMI H COOTBETCTBUS COCTaBIIECHNS
JIOKYMEHTOB JIaTaM OTPa)XeHHsI B HUX onepaiuii, uHpopmanuu, Gakros u T./1. [pn
YTeHHH JOKYMEHTOB, TIOCJi€ YCTAaHOBJECHHS WX IOUIMHHOCTH, IIPOBEPSTH
JOKyMEHTBl MO  CyIIecTBy, T.e. C TOYKM 3pEHHMA  JOCTOBEPHOCTH,
3aKOHHOCTH,OTPaXEHHOW B HHUX HHOpopManuu, ¢axktax U T.1. JlocToBepHOCTSH
nH(OopMaIuy, 3aUKCUPOBaHHON B JIOKYMEHTaX, IIPOBEPSETCH U3YUEHHUEM ITHX U
B3aMMOCBSI3aHHBIX C HUMH JOKYMEHTOB.3aKOHHOCTBH OTPaXEHHBIX B JOKyMEHTax
onepanuii ycTaHaBIMBAETCS MyTEM IPOBEPKH MX COOTBETCTBUS JEHCTBYIOILEMY
3aKOHO/1aTeNbCTBY.

3. Ilpouexypsl BHYTPeHHero KOHTpOJs, HamnpaB/ieHHbie Ha
HejonymeHue coérapiieHusi HeopuuHaabHOH oTyeTHocTH B MKJ/IOYV.
3.1. B MKJIOY 3amnpenieHo HCIOJb30BaTh HEYTBEPKAEHHBIE CTATUCTUYCCKUE
(GOpMBI OTUETOB, JIKOO OTYETHI, COAEPXKAIIHE HEAOCTOBEPHYIO HHPOPMALIHIO.
3.2.I1pouexypbl BHyTPEHHET0 KOHTPOJIS BKIIOYAKOT B Ce0s:
- TPOBEPKH COOJIIOAEHHS Pa3IMYHBIX OPraHM3allMOHHBIX NEHCTBUM M IPABHI
JeATeIbHOCTH, KOTOPHIE 3HAYHUMBI C TOYKU 3PEHHs! PabOTHI MO NPOMUIAKTHKE U
IIpeIyIPEXICHUI0 KOPPYIILIWH;
- KOHTpOJb  JOKyMEHTHPOBAHHS  oOmepauuii  (UHAHCOBO-XO34HCTBEHHOM
nestensHoctT  MKJIOY  HampaBiieH Ha NOpenylpexIeHue U BbisBIIEHHE
HapylleHHH, & MMEHHO:OTCYTCTBHE IEPBUYHBIX YYETHBIX JOKYMEHTOB,
WCIIPABIIEHUs] B JOKyMEHTaX M OTYETHOCTH, YHHUYTOXEHHE JOKYMEHTOB M|
OTYETHOCTH paHee YCTAHOBJIEHHOTO CpOKa, COCTABJEHHE HEOPUUHAILHOM
OTUYETHOCTH, UCIIOTb30BaHUE OAIEIBHBIX JOKYMEHTOB | T.1.;
- IIPOBEPKM SKOHOMHYECKOH OOOCHOBAHHOCTH OCYILIECTBIISIEMBIX OIepaliii B
cdepax KOppyINLUUOHHOIO PUCKA.
3.4. Pabormuxku MKJIOY, oOTBeTCTBEHHbIE 3a BEIEHHE U MPENOCTABIICHUE
OTYETHOCTH, 0OECIIEYMBAIOT COOIOIEHHE CIIEAYIOIUX TpeOOBaHMIA:
- ZIeJIOBbIE ONEPAalMU MOJHOCTHIO ¥ TOYHO OTPAXKAIOTCA BOMHAHCOBRIX OTYETAX W
MHOM YYETHOM IOKYMEHTallud B COOTBETCTBUHM C TMPHHLMIIOM IPO3PATHOCTH
nesrensHocT MKJIOV;
- JIOCTOBEPHOCTh BENEHUS M IPENOCTABICHUS OTYETHOCTH IMOJJICPKUBACTCH
CTPOTHM COOITIOIEHHEM [POLIEYP BHYTPEHHETO KOHTPOJIS;



- XpPaHCHUEC K HCIIO0Jb30BaHNUE yqéTHOﬁ AOKYMECHTAIlUKM OCYILICCTBIIAIOTCA B
COOTBETCTBHHU C TpC6OBaHI/IHMI/I )IeﬁCTByIOLHeI‘O 3aKOHOJAaTeJIbCTBA.

4. IloaroroBka W HamnpaB/jieHHe B INPaBOOXpPaHUTEJNbHbIE OpPraHbl
3asiBJICHMI O COBEPIIEHHH NPeCTyNIeHHs
4.1. Ha ocHOBaHMH MMCbMEHHOIO YKa3aHUs 3aBEYIOLIEro J1I0, OTBETCTBEHHOE 32
NPOTUBOACHCTBIE KOPPYILKMM, B TEUYEHUE IISTH [HEH TOTOBHUT 3asiBICHUE u:
npuiaraeMble K HHMM Marepuaibl, KoTopele B mnopsake cr. 141 VIIK P(p'
HAaIIPaBJISIOTCS B IPABOOXPAHUTENBHBIE OPraHbl 3a IOANUCEIO 3aBENYIOLLIEH.
4.2. 3asBieHue B IMPABOOXPAHUTEIBHBIE OPraHbl O COBEPLICHHOM MPECTYIIEHNUU
(mpemocraBiieHHe TOMIENBHBIX JOKYMEHTOB) DETUCTPUPYETCs B IJKypHaje
ucxonsieit nokymenranuu MKJIOV.
4.3. Tlpu noctymnennn B MKJIOVY noctaHoBieHust o6 oTrkaze B BO30YXIeHUU
YTOJIOBHOTO Jiejla, BbIHECEHHOro B mopsake 4. | cr. 148 VIIK P®, nwuno,
OTBETCTBEHHOE 32 NMPOTHUBOJAEWUCTBUE KOPPYIILIMM, COIJAaCOBBIBAET C 3aBEIYIOLIEH
11eJ1ecO00pa3HOCTh NAIbHEUIIero 00KaoBaHus YKa3aHHOTO ITOCTaHOBIICHHUS.

S. OTBETCTBEHHOCTD.
5.1. Tlpwm 06Hapy>1<eHHH dakta cocraBieHUs HeO(bMuHanLHOH OTYETHOCTH,
nojukHOCTHBIe snia, pabotHukn MK/IOVY, B 4bM monHOMOUMS B COOTBETCTBUU C
JOJDKHOCTHBIMU 00513aHHOCTSIMUBXOIUT IIOATOTOBKA, COCTaBJIEHHE,
IIPEIOCTaBIICHHE 17} HallpaBJIeHUE OTYETHOCTH, HECYTIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COCTaBJICHUE HEO(PUIIUATHLHON OTYETHOCTH U UCTIOIL30BAHUS
IO JIENBHBIX TOKYMEHTOB.
5.2. PabGoOTHHUKH, OCYIIECTBUBIIHWE IMOANENKY U (WIU) TIpeIOoCTaBUBILINE
NoJAJeNbHblE  JOKYMEHThl  HECYT  OTBETCTBEHHOCTb,  MPELyCMOTPEHHYIO
NeHCTBYIOIIMM 3aKOHOaTenbcTBOM Poccuiickoi ®@enepanuu

6. 3axiTI0UHTeIbHbIE OJ0KEHH
6.1. Cpox neiictBus nanHoro Ilonoxxenuss He orpanuyeH. [lonoxenue Berynaer B
CUJTYy C MOMEHTA ero YTBEPXKJIeHUS U IeUCTBYET /10 IPUHSATHSI HOBOTO.



